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CITY HALL IS CURRENTLY BEING RENOVATED AND THIS MEETING IS BEING HELD AT FLEMING
FIELD AIRPORT, 1725 HENRY AVENUE, SOUTH ST. PAUL MN 55075

Roll Call
1. Agenda
2. Minutes
A. June 1, 2022

3. New Business
4. Public Hearings
A. An Ordinance Amendment Updating the Zoning Rules for Pet-Related Uses

5. Other Business
A. Discussion on Updates to the Zoning Code’s Signage Allowance Standards for Commercial and
Industrial Districts
B. Update Regarding Planning Commission Packet Distribution

6. Adjournment

Next Planning Commission Meeting: August 3rd, 2022
This meeting is being taped by Town Square Television (NDC4): phone: 651-451-7834 web: www.townsquare.tv
Replays can be viewed on Government Channel 18/798 HD on the Saturday following the meeting at 3:00 p.m. & 9:00
p.m.

MINUTES OF MEETING
SOUTH ST. PAUL PLANNING COMMISISON
JUNE 1, 2022

MEETING CALLED TO ORDER BY CHAIR THOMPSON AT 7:00 P.M.
Present:

Tim Felton
Geoff Fournier
Jason Frankot
Angela DesMarais
James Hart
Matthew Thompson
Michael Healy, City Planner
Monika Mann, Associate Planner

Absent:

Ruth Krueger

1)

APPROVAL OF AGENDA – Motion to approve as presented – Felton/DesMarais (6-0).

2)

APPROVAL OF MINUTES – May 4, 2022 – Motion to approve the minutes as presented –
Felton/Fournier (6-0).

3)

NEW BUSINESS

None.
4)

PUBLIC HEARINGS
A. 1634 Waterloo Avenue Fence Variance

Ms. Mann presented the staff report. The Applicants, Caroline McCard and Adam Vnuk are requesting a fence
height variance to allow a 6-foot fence in what is considered the legal front yard of their property. 1634
Waterloo Avenue is located at the intersection of Lewis Street and a segment of unbuilt Waterloo Avenue rightof-way. The house was constructed with the front door and front façade facing unbuilt Waterloo Avenue. The
Applicant would like to fence what is functionally the rear and side yard of their property with a 6-foot privacy
fence; however, part of the area the Applicant would like to fence is considered their legal front yard. The
maximum allowable height for a privacy fence in a residential front yard is 3.5 feet. South St. Paul’s zoning
code defines the front lot line of a residential property as ‘the boundary of a lot that abuts a public street or
private road.’ In the case of the subject property, Lewis Street is the only public road that the subject property is
adjacent to, making the lot line along Lewis Street the front property line. The Applicants are not able to go
forward with their fencing plan without a variance due to the unusual configuration of their property. Staff
recommends approval of the proposed variance, subject to the conditions listed in the staff report.
Commissioner Felton queried if the Applicant would need to take down their 6-foot fence if the buildable lot
they own to the east was sold off and developed. Mr. Healy explained that one of the conditions of approval for
the project was the requirement that the 6-foot fence be moved out of the front yard area of the new house’s
parcel and for the homeowner to move their existing fence so that it is not closer to Lewis Street than the front
building line of the house to the east. Commissioner Felton clarified that he wanted to make sure that the
homeowner was aware of this and that they had the foresight that they may need to fence their yard differently
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for the pool they are proposing to install. Ms. Mann noted that the Applicants had submitted a building permit
for a pool and the height of the proposed pool was tall enough to prevent uncontrolled access by small children.
Commissioner Frankot asked staff to clarify what approval the Applicant would need from MnDOT. Ms. Mann
explained that MnDOT would need to approve any fencing that is placed within the sound wall maintenance
easement that is located on the Applicants’ property.
The Applicants, Caroline McCard and Adam Vnuk, were present to speak on the Application.
Chair Thompson commented that this item seemed to be very straightforward. Chair Thompson asked staff to
clarify why Waterloo Avenue was not the front yard when the property was constructed to face the unbuilt
Waterloo Avenue right-of-way. Ms. Mann explained that because Lewis Street is the only built road adjacent to
the subject property, the property line along Lewis Street is considered the front property line.
Ms. McCard added that if MnDOT would not allow them to place any fencing within the sound wall
maintenance easement, they would adjust their fencing plan accordingly. Mr. Vnuk noted that the orientation of
the swimming pool had changed during the permitting process due to lot boundaries to adhere to the setback
requirements. Mr. Vnuk added that there was a difference of 25 feet between the area they are proposing to
fence and where they are allowed to construct a 6-foot fence under the current ordinance. Mr. Vnuk stated that
they were aware of the conditions of approval.
Chair Thompson opened the public hearing.
No one was present to comment on the application and no correspondence was receive prior to the meeting.
Chair Thompson closed the public hearing.
Motion to recommend approval as presented- Frankot/DesMarais (6-0)
5)

OTHER BUSINESS

None
6)

ADJOURNMENT

Motion to adjourn- DesMarais/Fournier (6-0).

AGENDA ITEM 4.A

South St. Paul Planning Commission

Prepared By:
Michael Healy, City Planner

Meeting Date:
7/6/2022

Item Description:
Public Hearing for an Ordinance Amendment Updating the
Zoning Rules for Pet-Related Uses

ACTION REQUESTED
A motion to recommend approval of an ordinance updating the zoning rules for pet-related uses.
BACKGROUND
Application
The Applicant is the City of South St. Paul. The City Council discussed pet grooming at their Worksession
meeting on June 13th and directed Staff to prepare an ordinance that would update the zoning rules for petrelated businesses and legalize pet grooming in commercial zoning districts.
Background
Linn Companies (the developer behind the new Holiday Station Store on Southview) is planning to redevelop
the gas station at 1301 Southview Boulevard with a new building. Their development is still in the concept
plan stage but they are currently planning the following:
•

Part of their building would house a small full-service pet grooming operation with one employee.
This would operate during normal business hours.

•

The rest of the building would contain self-serve dog wash bays. Dog owners would enter the building
and claim a bay where they would wash their own dog using specialized grooming equipment. Linn
Companies would like to operate this part of their business almost 24/7.

The commercial areas of Southview Boulevard and Marie Avenue are currently zoned C-1 Retail Business.
Per the zoning code, the only pet-related use that is currently allowed in this zoning district is “pet store”
which is a permitted use. Pet grooming is not currently listed as an allowed use in the C-1 zoning district.
The City Code does allow the City Council to grant a conditional use permit to allow “a use that is similar to
a use allowed in the zoning district.” This is something that the City has done in the past instead of updating
its list of allowed uses. The City Attorney is advising that the City get into the habit of keeping its use lists
up-to-date instead of relying on conditional use permits for “similar uses.”

Previous Zoning Discussion Regarding New Pet-Related Uses “Up the Hill”
In 2018, the owner of the 5th Avenue Plaza shopping center petitioned the City to amend the C-1 Retail
Business zoning district to allow pet daycare, veterinary clinics, and overnight pet boarding/kenneling. The
5th Avenue Plaza shopping center is located next to Fleming Field Municipal Airport but it has the same
zoning designation as the commercial areas of Southview Blvd. and Marie Ave.
The Planning Commission and City Council discussed the petition and generally agreed that they did not
want these uses “up the hill.” They denied the Applicant’s request which means that these uses are all
only allowed “down the hill” near Concord Street:
•

Pet daycare is only allowed on Concord Street North and in the industrial park. It is allowed in the
MMM, I, and I-1 districts.

•

Veterinary clinics are only allowed on Concord Street North, Concord Exchange, Concord Street
South, and in the industrial park. They are allowed in the MMM, CGMU, GB, I, and I-1 districts.

•

Overnight pet boarding/kenneling is only allowed in the industrial park. It is allowed only in the I and
I-1 districts.

During the discussions in 2018, it was noted that it does make sense to eventually add pet daycare as a
conditional use in the GB-General Business zoning district.
Need for Improved Zoning Definitions and New Listed Uses
“Pet store” is a permitted use in all of the City’s commercial and mixed-use zoning districts, meaning that
the use is allowed automatically and no conditional use permit is required. However, the City Code does not
actually define what a pet store is. Pet grooming is currently only listed as an allowed use in the MMM
district on North Concord where it is a conditional use that requires a conditional use permit.
Historically, the City Council has allowed both pet grooming and pet training in some commercial zoning
districts that do not explicitly list those uses as being allowed. This has been done by granting conditional
use permits for “similar uses.” For example:
•

In 1994, the Saint Paul Dog Training Club was granted a “conditional use permit for a similar use” to
operate a dog training facility in the basement of the Southview Shopping Center. This use is
still active today. Pet training was deemed to be similar to a pet store.

•

In 2022, the South St. Paul Animal Hospital was granted a “conditional use permit for a similar use”
to operate a dog grooming business on Concord Exchange. The grooming business was deemed
to be similar to a veterinary clinic.

It would greatly improve the City Code to establish a clear zoning definition for “pet store” and “pet
grooming” and to provide clarity regarding how pet grooming and pet training should be treated. The zoning
code should state which zoning districts allow these two uses.

Draft Ordinance
Staff has prepared an ordinance amendment that would do the following:
1. It would establish a zoning definition for “pet store” and “pet grooming.” The definition of pet grooming
would include self-service commercial pet washes like what Linn Companies is proposing.
2. It would allow pet grooming and pet training in all of the City’s commercial and mixed-use zoning districts
with a conditional use permit requirement and some mandatory rules:
a. The operation must be in an enclosed building with odor and sound control.
b. Customers’ pets cannot be kenneled overnight (between 8 PM and 7 AM)
c. No activity can take place outdoors except for dog walking unless expressly allowed through the
Conditional Use Permit. If an off-leash exercise area is allowed, it must be fully fenced and cannot
be used between 8 PM and 7 PM.
3. Pet day care would be allowed in the GB-General Business zoning district with a conditional use permit.
It is only allowed between 7 AM and 8 PM.
Alternative
The draft ordinance has been prepared to require a conditional use permit for pet grooming and pet training
operations. If the Planning Commission would rather see either of these uses be “permitted” and
automatically allowed in certain zoning districts, this would require the ordinance to be written differently.
For the uses to be “permitted,” there may be a need for additional performance standards since the City
could not review proposed businesses case-by-case or attach specific conditions. Staff would strongly
recommend requiring a conditional use permit for any pet-related business that includes an outdoor
component that goes beyond dog walking.
Staff Recommendation
Staff recommends that the Planning Commission recommend approval of the proposed ordinance. The
performance standards can be modified if the Planning Commission would like to see these uses regulated
differently than what is being proposed.
Required Action
The Planning Commission has the following actions available on the proposed application:
A. Approval. If the Planning Commission wishes to recommend approval of proposed ordinance, the
following action should be taken:
•

Motion to recommend approval the proposed ordinance amendment updating the zoning rules for
pet-related uses, either as presented or with modifications.

B. Denial. If the Planning Commission wishes to recommend denial of the proposed ordinance, the
following action should be taken:

•

Motion to recommend denial of the proposed ordinance amendment updating the zoning rules for
pet-related uses.

ATTACHMENTS

A. Existing C-1 Retail Business Zoning District Ordinance
B. Draft Ordinance
C. South St. Paul Zoning Map
D. Linn Companies’ Concept Plan

ATTACHMENT A
EXISTING C-1 RETAIL BUSINESS ZONING DISTRICT ORDINANCE
Sec. 118-126. C-1, retail business district.
(a)

Permitted uses. No land or buildings within the C-1 district shall be used except for one or more of the
following uses:
(1)

Accessory store, apparel.

(2)

Altering, pressing and repair of wearing apparel.

(3)

Ambulance service.

(4)

Appliance store.

(5)

Art gallery.

(6)

Bakery employing not over five employees.

(7)

Bank.

(8)

Barbershop.

(9)

Beauty shop.

(10) Bookstore.
(11) Bus terminal.
(12) Cafe, cafeteria, or restaurant.
(13) Camera store.
(14) Candy, nut or confectionery store.
(15) Caterer.
(16) Church.
(17) Clinic, dental or medical.
(18) Club or lodge, private.
(19) Coin-operated laundromat or dry cleaning.
(20) Dance studio.
(21) Delicatessen store.
(22) Dental labs.
(23) Department store.
(24) Drugstore.
(25) Dry goods store.
(26) Floral shop.
(27) Food locker plant.
(28) Furniture store.
(29) Gift, novelty, or souvenir store.

(30) Grocery store.
(31) Hardware store.
(32) Hobby supply store.
(33) Hotel.
(34) Jewelry store.
(35) Laundry employing not more than five people.
(36) Library.
(37) Locksmith.
(38) Luggage store.
(39) Machines, business sales and service.
(40) Magazine stand or newsstand.
(41) Mail order house.
(42) Massage therapy (licensed pursuant to article XII of chapter 18 of the City Code).
(43) Meat market.
(44) Motel.
(45) Museum.
(46) Musical instrument and musical recordings store.
(47) Notions store.
(48) Office.
(49) Optician.
(50) Paint and wallpaper store.
(51) Painting and decorating.
(52) Pet store.
(53) Printing and publishing.
(54) PWS antennas located entirely inside a building or structure.
(55) Radio and television broadcasting.
(56) Repair and servicing of any article the sale of which is permitted in the district.
(57) School, elementary or secondary.
(58) Shoe store.
(59) A small wireless facility, as defined in section 54-402, that is located in the right-of-way, as long as all
provisions of sections 54-400—54-429 have been met.
(60) Sporting goods store.
(61) Stationery store.
(62) Supermarket or grocery store.
(63) Tanning salon.
(64) Tile and linoleum store.

(65) Tobacco store.
(66) Toy store.
(67) Variety store.
(68) Video sales and rental.
(b)

Uses by conditional use permit. The following uses shall require a conditional use permit:
(1)

Other uses deemed by the city council to be similar in purpose and character to those set forth in
subsections (a) and (b) of this section.

(2)

Apartment houses as provided in section 118-123.

(3)

Gasoline service station, auto repair, sales, and storage.

(4)

On-sale and off-sale liquor establishments (see section 118-269).

(5)

All drive-in businesses.

(6)

Structures exceeding 45 feet in height.

(7)

Amusement or entertainment, as defined and subject to the conditions contained in section 118-268.

(8)

Bakery employing more than five employees when the site is located within 350 feet of State Highway
56 (as measured from the property boundary nearest the highway).

(9)

Food warehousing in conjunction with a permitted or conditional use when the site is located within
350 feet of State Highway 56 (as measured from the property boundary nearest the highway).

(10) Parking garage.
(11) A PWS antenna mounted on a building or structure 30 feet high or higher.
(12) Outdoor display or sales (vehicle sales are not permitted by this provision) which are accessory to a
permitted use in the C-1 district, provided:
a.

The outdoor display and sales are kept on private property.

b.

The outdoor display and sale items must be removed at the close of business and stored inside
the building when the business is closed. The outdoor display and sale items must not be
permanently attached to the ground, building, or any other surface.

c.

The outdoor display and sales items are kept well maintained so as not to present a nuisance to
the neighborhood.

d.

The outdoor display and sales should not occupy required parking or access aisles.

e.

The outdoor display and sales are for items typically carried for sale inside the principal building.

(13) Adult day care facility.
(14) Child day care facility.
(c)

Interim uses. The following interim uses shall be permitted:
(1)

Outdoor display or sales (vehicle sales are not permitted by this provision) which are accessory to a
permitted use in the C-1 district, provided:
a.

The outdoor display and sales are kept on private property (except as provided in subsection f.).

b.

The outdoor display and sale items must be removed at the close of business and stored inside
the building when the business is closed. The outdoor display and sale items must not be
permanently attached to the ground, building, or any other surface.

c.

The outdoor display and sales items are kept well maintained so as not to present a nuisance to
the neighborhood.

d.

The outdoor display and sales should not occupy required parking or access aisles.

e.

The outdoor display and sales are for items typically carried for sale inside the principal building.

f.

"Sidewalk" sales may be located on city right-of-way provided:

1. "Sidewalk" sales may be held twice per year and are limited to ten calendar days per
year.
2. The outdoor display and sales must not obstruct a driveway or public sidewalk, trail,
road, or other public right-of-way. A minimum width of four feet must be
maintained to prevent obstruction of city sidewalks and pedestrian ways.
3. The outdoor display and sales are only located on the street frontage directly
adjacent to the building which the "sidewalk" sale is for.
4. The outdoor display and sales must be located behind the curb and in such a
manner as to prevent obstructing access to vehicles using on-street parking.
5. Properties that would like to hold a "sidewalk" sale are not required to obtain an
interim use permit but shall be required to register the occurrence and the dates for
the occurrence with the city planner prior to holding the sale.
(2)
(d)

Farmers' markets and seasonal garden centers.

Accessory uses. The following accessory uses shall be permitted:
(1)

Off-street parking and loading, signs, fences, and decorative landscape features, as regulated herein.

(2)

Temporary construction buildings and storage as may be approved by the code enforcement officer.

(3)

Customary uses incidental to the principal use as may be approved by the city engineer.

(4)

Residential garage as allowed in the R-1 and R-2 districts.

(e)

Lot area, yard, and building height requirements. Within the C-1 district, lot area, yard, and building height
requirements shall be as permitted and regulated in section 118-270.

(f)

Trash or garbage disposal.

(g)

(1)

For any commercial building constructed after December 16, 1968, there shall be no exterior
incineration, and any trash storage shall be completely screened from view by a trash enclosure. This
trash enclosure shall be constructed of composite decking material or concrete or another
incombustible material and shall be painted or surfaced to be attractive and neat appearing. Trash
enclosures constructed of composite decking material must be at least ten feet from the principal
building unless the principal building is equipped with sprinklers.

(2)

Trash enclosures need not be covered or roofed, but all trash within uncovered enclosures must be
stored in covered receptacles. Manufactured containers specifically designed for trash storage and
removal may be used provided they are covered and maintained in a neat, attractive manner and
remain adequately painted. Trash enclosures constructed of composite decking materials may not be
covered or roofed.

Prohibited uses. The following uses are prohibited because they are not compatible with the purposes of the
C-1 district:
(1)

PWS towers and antennas, except as permitted under subsections (a)(54) and (b)(11) of this section;

(2)

State-licensed residential care facilities;

(3)

Within the C-1 district, no structure or land may be used for small wireless facilities located outside of
the right-of-way.

ATTACHMENT B
DRAFT ORDINANCE

City of South St. Paul
Dakota County, Minnesota
Ordinance No. 13XX
AN ORDINANCE AMENDMENT UPDATING THE ZONING REGULATIONS FOR
PET-RELATED USES AND ALLOWING NEW PET-RELATED USES IN
COMMERCIAL AND MIXED-USE ZONING DISTRICTS
The City Council of the City of South St. Paul does ordain:
SECTION 1. AMENDMENT. South St. Paul City Code Section 118-8 is hereby amended as
follows:
Sec. 118-8. - Lots, distances, and definitions.
Pet grooming means services provided to domestic pet animals including, but not limited to,
clipping, bathing and related services, and excluding veterinary services. This definition shall
include commercial self-service pet wash facilities.
Pet store means a retail store featuring the care, exhibition for sale, sale or purchase of live
dogs, cats, rabbits or other small animals, or any birds, reptiles or fish. It may also refer to a
store where pet supplies and equipment are sold, with or without the sale of live animals. This
definition shall not include veterinary clinics, commercial kennels, pet grooming, or pet
training.

SECTION 2. AMENDMENT. South St. Paul City Code Section 118-125 is hereby amended as
follows:

Sec. 118-125. CGMU, Concord Gateway mixed-use district.
(d) Conditional uses, CGMU-1. Within the CGMU-1 subdistricts, no structure or land may be
used for any of the following uses except by conditional use permit:

(12) Any permitted use or any other conditional use, if 10,000 square feet or more in gross
floor area, if such use can be shown to be in keeping with the intent and character of
the CGMU district and compatible with surrounding uses.
(13) Pet grooming and pet training provided that:
a. Unless expressly allowed by the conditional use permit, all activity must take place
within a completely enclosed building with odor and sound control except for the
walking of dogs. No outdoor kenneling shall be permitted.
b. There shall be no overnight kenneling of customers’ pets between the hours of 8 PM
and 7 AM.
c. Any outdoor off-leash exercise/relief area that is provided shall be entirely
enclosed by a fence. Pets may not be off-leash in these areas between the hours of 8
PM and 7 AM.
(143)
Other uses determined by the city council to be similar in purpose and character to
other permitted or conditional uses in this district.
SECTION 3. AMENDMENT. South St. Paul City Code Section 118-126 is hereby amended as
follows:
Sec. 118-126. C-1, retail business district.

(b) Uses by conditional use permit. The following uses shall require a conditional use permit:
(13) Adult day care facility.
(14) Child day care facility.
(15) Pet grooming and pet training provided that:
a. Unless expressly allowed by the conditional use permit, all activity must take place
within a completely enclosed building with odor and sound control except for the
walking of dogs. No outdoor kenneling shall be permitted.
b. There shall be no overnight kenneling of customers’ pets between the hours of 8 PM
and 7 AM.
c. Any outdoor off-leash exercise/relief area that is provided shall be entirely
enclosed by a fence. Pets may not be off-leash in these areas between the hours of 8
PM and 7 AM.

SECTION 4. AMENDMENT. South St. Paul City Code Section 118-127 is hereby amended as
follows:
Sec. 118-127. MMM, mixed markets and makers district.
(c)

Table 1. Permitted, Conditional and Accessory Uses.
Table 1 Principal Use
Single family detached dwelling
Two family dwelling
Three-family dwelling
Multi-family dwelling (4 or more units)
Mixed residential and commercial
building
Live-work unit
Adult day care facility
Auto repair
Auto sales, leasing, and rental (may
include service)
Body art establishment (subject to
licensing)
Child day care facility
Catering
Churches, chapels & other worship
buildings
Contractor operations with no exterior
storage or overnight parking of fleet
vehicles & trailers
Craft production
Essential services
Gasoline service station
General retail business (within a
building)
General service business (within a
building)
Health club, dance studio or similar uses
Hotel or motel
Indoor commercial recreation
Medical or dental clinic
Municipal buildings & uses
Museum, library, theater & similar uses
Office
On-sale, off-sale liquor, beer or wine
establishments
Parking ramps, garages & surface lots
Pet boarding, kenneling, training &
grooming
Public & private parks & playgrounds
Reception or meeting hall

MMM1
P
P
P
C
C

MMM2
X
X
X
P
P

MMM3
X
X
X
P
P

MMM4
X
X
X
P
P

Notes

P
C
C
X

P
P
C
X

P
P
X
X

P
P
C
C

(f)

X

P

P

P

P
C
P

P
P
P

P
P
P

P
P
P

P

P

P

P

C
P
X
P

P/C
P
C
P

P/C
P
X
P

P/C
P
C
P

P

P

P

P

P
X
X
C
P
C
P
C

P
P
C
P
P
P
P
C

P
P
C
P
P
P
P
C

P
P
C
P
P
P
P
C

X
C

C
C

C
C

C
C

P
X

P
C

P
C

P
C

(f)

(f)

(f)

(f)

Recording studio
Restaurant, cafe, coffee shop, cafeteria
or deli
School, public or private
Small wireless facility (see Sec. 54-402)
Veterinary Clinic

C
C

P
P

P
P

P
P

C
P
C

P
P
P

P
P
P

P
P
P

(e) Design and development standards.
(9) Pet boarding, kenneling, and grooming are allowed only during normal daytime
business hours from 7:00 a.m. to 8:00 p.m. Pet boarding, kenneling, training, &
grooming.
a.

Unless expressly allowed by the conditional use permit, all activity must take
place within a completely enclosed building with odor and sound control except
for the walking of dogs.

b.

There shall be no overnight boarding or kenneling of customers’ pets between the
hours of 8 PM and 7 AM.

c.

Any outdoor off-leash exercise/relief area that is provided shall be entirely
enclosed by a fence. Pets may not be off-leash in these areas between the hours of
8 PM and 7 AM.

SECTION 5. AMENDMENT. South St. Paul City Code Section 118-128 is hereby amended as
follows:
Sec. 118-128. GB, general business district.
(b) Uses by conditional use permit. Within the GB district, the following uses may be allowed
only by conditional use permit:
(30) Pet boarding, kenneling, training, and grooming provided that:
a. Unless expressly allowed by the conditional use permit, all activity must take place
within a completely enclosed building with odor and sound control except for the
walking of dogs. No outdoor kenneling shall be permitted.
b. There shall be no overnight boarding or kenneling of customers’ pets between the
hours of 8 PM and 7 AM.
c. Any outdoor off-leash exercise/relief area that is provided shall be entirely enclosed
by a fence. Pets may not be off-leash in these areas between the hours of 8 PM and 7
AM.

SECTION 6. SUMMARY PUBLICATION. Pursuant to Minnesota Statutes Section 412.191, in
the case of a lengthy ordinance, a summary may be published. While a copy of the entire ordinance
is available without cost at the office of the City Clerk, the following summary is approved by the
City Council and shall be published in lieu of publishing the entire ordinance:
This ordinance amendment establishes clarifies the zoning rules for pet stores and
establishes zoning regulations to allow pet grooming, pet training, and day care kenneling
in the City’s commercial and mixed-use zoning districts.

SECTION 7. EFFECTIVE DATE. This ordinance shall become effective upon publication.
Approved:

_________________________

Published:

_________________________

_____________________________________
Deanna Werner, City Clerk
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ATTACHMENT D
LINN COMPANIES' CONCEPT PLAN

Site Location Map Showing Linn Companies’ Proposed Redevelopment Site

AGENDA ITEM 5.A
South St. Paul Planning Commission

Prepared By:
Monika Mann, Associate Planner

Meeting Date:
7/6/2022

Item Description:
Reviewed By: Michael Healy, City Planner
Discussion on Updates to the Zoning Code’s Signage
Allowance Standards for Commercial and Industrial
Districts

ACTION REQUESTED
The Planning Commission is asked to discuss proposed updates to the sign code ordinance. Staff is
proposing to update the existing gross signage allowances in the city’s commercial and industrial districts
to better align with the needs of businesses. As part of this update, Staff is proposing to create a Master
Sign Plan process to address situations that the existing code does not have adequate measures in place
for, such as multi-tenant sites and larger (5+ acre) commercial/industrial sites. If the Planning Commission
agrees with Staff that the sign ordinance should be updated, Staff will bring forward a formal ordinance
amendment for a public hearing in August.
BACKGROUND/ DISCUSSION
Background
In the last year, the City has undertaken several sign code “clean-up” projects aimed to improve the Code
and reduce the number of sign variances the Planning Commission and City Council must review each year.
The proposed ordinance would address one of the remaining issues which is that the City Code often does
not allow commercial and industrial businesses to have an adequate amount of signage without a
variance. Each property is currently granted a one-size-fits all sign allowance, based on its zoning district,
regardless of the size of the property or the configuration of the building. This situation drives many
requests for variances and the City generally approves those variances.
The status quo has some major downsides:
•

It is very difficult for City Staff to assist businesses when they ask “how much signage can I have?”
There is often no clear answer to this question since signage maximum variances are granted
frequently.

•

Sign variances are time-intensive for City Staff to process. Each sign variance requires between 5-15
hours of total staff time, depending on the complexity of the variance request. The City processes
all zoning requests “in-house” with existing staff so this is time that is taken away from work on
other projects.

•

For most of the signage variances, the practical difficulty is that the code simply does not allow
them an adequate amount of signage. This suggests that the Code should be updated to allow
businesses to have an adequate amount of signage.

What are the issues with South St. Paul’s Existing Signage Maximum Standards?
In recent years, the City has consistently seen and approved more signage than the code allows in
commercial and industrial districts. The wave of requests for additional signage beyond what is allowed is
due in part to the increased commercial and industrial development/redevelopment happening
throughout the City.
Some examples of recent cases where the City has granted zoning approvals for additional signage are:
•
•
•
•
•
•
•
•
•
•
•
•
•

Dauntless Air (2021)
Special School District No. 6 District Office (2021)
Holiday Station Store (Southview) (2021)
The Backyards (2021)
The Yards (2020)
Bremer Bank (2020)
Walser Subaru (2018)
Rihm Kenworth (2017)
Holiday Station Store (Concord Street South) (2017)
Doug Woog Arena (2016)
Concord Lanes (2016)
Kwik Trip (2015)
Sportsman’s Guide (2014)

The City’s existing rules regarding signage maximums were put in place in 2009 when the City’s sign code
was overhauled. Prior to 2009, the City’s signage maximums were based on building size and lot size. The
City moved away from these standards in 2009 to try to make the amount of signage allowed at a property
more straightforward by creating a “one-size-fits-all” standard. This recent wave of development projects
has shown that the City’s streamlined ‘one size fits all’ approach for signage is not working well.
What Signage Standards Are Currently in Place?
The City’s sign code generally assigns each property a flat signage allowance based on its zoning district. In
the CGMU and C-1 districts, the maximum amount of signage per property is flat allowance of 150 square
feet. In the GB, I-1, and I districts, the maximum amount of signage allowed per property is a flat allowance
of 200 square feet. In the MMM district, which was created in November 2021, the total amount of
signage allowed per property is one and one-half times the lineal feet of the building frontage along
Concord Street or 150 square feet, whichever is greater. Staff would like to take the MMM district’s
approach in all of the city’s commercial and industrial districts so large properties with large buildings
would be eligible for additional signage without needing variances. A building frontage is defined as :
Building frontage means the exterior building wall of a principal building that faces a public street.
When no exterior building walls are parallel to a street, the building frontage shall be the exterior wall
that is most oriented towards the street. If a building façade has multiple wall segments that all face
the same public street, these walls shall all be considered part of the building frontage.

What is a Master Sign Plan?
With very large and complex developments such as multitenant shopping centers, just giving large
buildings extra signage based on building length may not fully address the signage needs of the property.
For situations such as this, variances can be a clumsy tool to manage signage requests since a practical
difficulty must be proven to justify each new sign proposal. Some of these complex developments are
Planned Unit Developments (PUD’s) and the PUD process itself can be used to grant flexibility from the
sign ordinance. For developments that are not PUD’s, Staff is proposing to create a new type of zoning
approval called a Master Sign Plan.
The purpose of a Master Sign Plan is to establish a fair and equitable process for complex signage
situations that allows for “case by case” flexibility outside of the PUD process. The Master Sign Plan review
process would be handled the same way as the site plan review process. To apply for a Master Sign Plan
approval, an applicant would submit a narrative with information about the number, size, and location of
all proposed signage for the subject site and provide relevant renderings in addition to a completed
Planning and Zoning Application with the appropriate fees. Only certain properties would be eligible to
submit a request for a Master Sign Plan approval. Eligible properties would include multi-tenant
commercial-retail structures (shopping centers or strip malls), gasoline service stations, commercial or
industrial developments over 5 acres, or properties with multiple principal buildings.
Master Sign Plan requests would be reviewed by the Planning Commission and the City Council and the
City would never be obligated to approve a Master Sign Plan. Changes to the plan would be processed as
requests for amendments and would go through the same process as the original plan did.
Master Sign Plan Performance Standards
As with any other type of zoning approval, the Master Sign Plan process would have performance
standards for determining who is eligible and what types of signage can be approved through the process.
Staff is proposing the following standards for master sign plans:
•
•
•
•
•
•
•

The Master Sign Plan shall use the signage standards of the underlying zoning district as a basis
Any type of sign that requires a CUP or IUP would still require a CUP or IUP
A Master Sign Plan cannot be used to approve a type of sign that is prohibited in the underlying
zoning district
All signage must follow the location regulations of the underlying zoning district
No more than one freestanding sign shall be allowed for each street frontage
The total signage allowance granted shall not exceed 2 times the maximum amount of signage
allowed in the underlying zoning district
In the event that an eligible property is already applying for a PUD approval, the applicant should
request sign code flexibility through the PUD process, not the Master Sign Plan process.

Proposed Updates
Staff is proposing the following amendments to the existing code:
•

Change the maximum amount of signage allowed in the CGMU-1, CGMU-2 and C-1 districts to be
one and one-half (1 ½) times the lineal feet of the longest building frontage facing a public street or
150 square feet, whichever is greater.

•

•
•
•

•

Change the maximum amount of signage allowed in the I-1, and I districts to be one and one-half
(1) times the lineal feet of the longest building frontage facing a public street or 200 square feet,
whichever is greater.
For the GB district (which allows both commercial and industrial uses), the default allowance would
be 200 square feet but they could also have up to 1 ½ times the lineal feet of their building
frontage.
Add a provision to allow each principal building at the Fleming Field Municipal Airport to have up to
200 square feet of signage, regardless of the length of the building frontage
Remove the language that the only signs allowed at properties zoned GB in the Bridgepoint
Business Park are wall signs, area identification signs, and monument signs. Instead, the ordinance
would simply state that freeway signs are not permitted on properties zoned GB and located in the
Bridgepoint Business Park which is a clearer way to communicate the intent of the regulation.
Create a Master Sign Plan process for approving signage site plans for multitenant
commercial/industrial properties, gasoline service stations, commercial/industrial developments
over 5 acres in size or commercial/industrial properties with multiple principal buildings

Discussion
There is no one “right answer” when it comes to regulating signage and different communities have
different standards based on the aesthetic goals of each community. In drafting the proposed ordinance,
Staff has tried to create design standards that are consistent with signage that has been approved in South
St. Paul in the past. As previously mentioned, South St. Paul has very rigid sign rules “on the books” but
then frequently grants major variances. The proposed ordinance would line the code up with what is
actually being approved by the Planning Commission and City Council and would hopefully help property
owners avoid the need for variances in the future except for situations where there truly is a unique
practical difficulty.
Action Needed
Staff is looking for feedback from the Planning Commission regarding the proposed amendments to the
signage maximums. Staff is specifically looking for feedback on the following:
•
•
•

Does it seem reasonable to tie the amount of signage allowed at a site to the lineal feet of the
longest building frontage facing a public street?
How does the Planning Commission feel about creating a Master Sign Plan process to grant signage
flexibility for some types of development that are not PUD’s?
Do the performance standards for a Master Sign Plan approval seem adequate? Should ant
standards be added or removed?

If the Planning Commission is generally supportive of this code update, Staff will bring a polished draft of
the ordinance to the August 3rd meeting for a public hearing.
ATTACHMENTS

A. Proposed Ordinance Amendment
B. Examples of Gross Signage Allowances Under Proposed Ordinance Update
C. Recent Signage Allowance Variances and PUD Approvals

ATTACHMENT A
PROPOSED ORDINANCE AMENDMENT

City of South St. Paul
Dakota County, Minnesota
Ordinance No. 13XX
AN ORDINANCE AMENDMENT UPDATING THE ZONING CODE’S GROSS
SIGNAGE ALLOWANCE STANDARDS
SECTION 1. AMENDMENT. South St. Paul City Code Section 118-333 is hereby amended
as follows:
Master Sign Plan means a written document describing all proposed signage for a specific site,
development, or complex, submitted by the owner/manager. It shall, at a minimum, include
sign type, location, and size information for all signage that will be installed at the property.
SECTION 2. AMENDMENT. South St. Paul City Code Section 118-338 is hereby amended
as follows:
(o) Master Sign Plans
(1) Purpose. The purpose of a Master Sign Plan is to establish a fair and equitable process
for complex signage situations that accommodate the need for a well-maintained, safe,
and attractive community, and the need for effective communications including
business identification. Flexibility from the sign standards in the total amount, number,
size, or location of signs may be approved at the reasonable discretion of the City
Council through the master sign plan process.
(2) Effect. Upon approval of a Master Sign Plan, all future signs shall conform to the Master
Sign Plan. Modifications to the provisions of the Master Sign Plan may be granted only
with the approval of an amended Master Sign Plan.
(3) Eligibility. No property shall be required to submit a Master Sign Plan and may
alternatively pursue a Planned Unit Development approval or variance. The following
standards shall dictate which properties are eligible to submit a Master Sign Plan for
review:
a. Only the following uses shall be eligible to submit an application for a Master
Sign Plan: multi-tenant commercial-retail structures such as shopping centers
and strip malls, commercial and industrial developments that are over 5 acres in
size, gasoline service stations, and properties that have multiple principal
buildings.
b. Only properties in commercial, industrial, and mixed-use zoning districts shall be
eligible to submit Master Sign Plans.

c. Planned Unit Developments that require flexibility from the sign ordinance shall
have their signage regulated via their Conditional Use Permit for a Planned Unit
Development rather than a Master Sign Plan.
(4) Process. The Applicant shall submit their Master Sign Plan for review by the Planning
Commission and City Council. The Master Sign Plan shall be reviewed following the
process outlined for Site Plan Review in Section 118-47 and approved by resolution.
Amendment requests shall follow this same process.
(5) Review Criteria. To assist property owners and their tenants with signage needs, the City
has established the following criteria that shall be used in developing, reviewing, and
approving each Master Sign Plan:
a. Base guidelines. The Master Sign Plan shall use the signage standards of the
underlying zoning district as its basis. Any sign that requires a conditional use
permit or interim use permit shall continue to require said permit.
b. Total Allowance: The total signage allowance granted shall not exceed 2 times
the maximum that would be allowed at the property without a master sign plan.
c. Height: All signage must follow the height regulations of the underlying zoning
district except that monument signs for multi-tenant commercial-retail
structures may be allowed to be up to 10 feet in height.
d. Quality: The Master Sign Plan review may not be used to waive design standards
that are mandatory in the underlying zoning district related to landscaping or
building materials.
e. Type: A Master Sign Plan may not be used to approve a type of sign that is
prohibited in the underlying zoning district.
f. Location: All signage shall follow the location regulations of the underlying
zoning district.
g. Number: No more than one freestanding sign may be allowed for each street
frontage through a Master Sign Plan.
h. The City Council may require an Applicant to adhere to the signage standards
found in Sections 118-338 and 118-339 or the City Council may at their
discretion, approve a Master Sign Plan. In approving a deviation from the signage
standards found in Sections 118-338 and 118-339, the City Council will consider
the gross floor area of the principal building(s), the size of the site, the existing
signage, and the visibility of the site from all street frontages.
(6) Required Materials. The following materials must be submitted as part of a Master Sign
Plan review application.
a. Dimensional site plan and elevations of the building or buildings to be included in
the master sign plan review

b. Locations of existing and proposed signage, including signage dimensions,
lighting, exposed structures, colors, and functions of each sign.
c. Computations of the total maximum sign area for each individual sign and all the
signage at the site included the height of the signs and area of the signs.
(7) Findings. The following findings must be made prior to the approval of any new master
sign plan or revisions to previously approved master sign plans:
a. The master sign plan is not in conflict with the Comprehensive Plan
b. The master sign plan is not in conflict with the purpose, standards or design
principles found in Section 118-338.
c.

The master sign plan will not be injurious or a nuisance to the surrounding
neighborhood or otherwise harm the public health, safety, and welfare.

(8) Sign permits required. No sign approved as part of a Master Sign Plan may be installed
without first receiving the proper sign permit.
(9) Administration and Amendments. Staff may issue a sign permit to allow a sign approved
by the Master Sign Plan to be replaced with a new sign of the same type that is in the
same general location as the original sign and is the same size or smaller than the
original sign. All attached wall signs shall be considered the same type for the purposes
of administering this ordinance. Any more substantial changes including a change in the
sign type, an increase in the size of the signage, or the addition of new signage will
require an amendment to the Master Sign Plan.
(10) Expiration. Master Sign Plans expire one year after approval if no sign permits
implementing the Master Sign Plan have been issued within that time period. The
Applicant may apply to the Zoning Administrator for no more than one extension of up
to one year.
(11) Termination. A property owner may request the termination of their Master Sign Plan
which shall be processed as an amendment and approved by resolution. If the
termination is approved, the property shall revert to the standards of the underlying
zoning district.
SECTION 3. AMENDMENT. South St. Paul City Code Section 118-339 is hereby amended
as follows:
Sec. 118-339. Permitted signs by district.

See Figure A-1 detailing permissible signs by district.
Figure A-1

Maximum Gross
Area of all Signage
on the Property
(Square Feet)
Individual Sign
Maximum Gross
Area (Square Feet)
Height (Feet)
Area Identification
Signs
Box or Cabinet Signs
Dynamic Display
Signs
Electronic
Changeable Copy
Signs
Electronic Graphic
Display Signs
Freeway Signs
Illuminated Canopy
and Awning Signs
Menu Board Signs
Monument Signs
Nonelectronic
Changeable Copy
Signs
Nonilluminated
Awning and Canopy
Signs
Projecting Signs
Pylon Signs
Wall Signs

R-1
R-2
R-3
6*

R-4

CGMU-1

CGMU-2

MMM

C-1

GB

I

24*

150*

150*

150*

150*

200*

200*

6

24

100

100

100

100

100*

100*

6
P

6
P

6
P

6
P

6
P

6
P

10*
P

10*
P

C*
C*

P
C*

C*
C*

C*
C

C*
C

P
C

P
C

P
—

C*

C*

C*

C

C

C

C

C

C*

C*

C*

C

C

C

C

—

—
C

—
P

—
C

—
C

—
C

—
C

C*
C

C
C

—
C*
C

—
P
P

C*
C*
C*

C
P*
C*

C
P*
C*

C
P
P

C
P
P

C
P
P

P

P

P

P

P

P

P

P

C
—
C

P
—
P

P
—
P*

P
—
P*

P
—
P*

P
—
P

P
—
P

—
—
P

*See special conditions within each zoning district
(c) Within the CGMU-1: Concord Gateway Mixed Use Zoning Sub-district 1. Signs must
comply with the following regulations:

(1) Aggregate property signage: The maximum gross signage for a property shall not
exceed one and one-half (1 ½) times the lineal feet of the longest building
frontage facing a public street or 150 square feet in gross area, whichever is
greater.
(2) Individual signs: The maximum gross area per sign shall not exceed 100 square
feet in gross area and six feet in height.
(d) Within the CGMU-2: Concord Gateway Mixed Use Zoning Sub-district 2. Signs must
comply with the following regulations:
(1) Aggregate property signage: The maximum gross signage for a property shall not
exceed one and one-half (1 ½) times the lineal feet of the longest building
frontage facing a public street or 150 square feet in gross area, whichever is
greater.
(2) Individual signs: the maximum gross area per sign shall not exceed 100 square
feet in gross area
(e) Within the MMM-Mixed Markets and Makers District. Signs must comply with the
following regulations:
(1) Aggregate property signage: the maximum gross signage for a property shall not
exceed one and one-half (1 ½) times the lineal feet of building frontage along
Concord Street or 150 square feet in gross area, whichever is greater. Properties
that do not have a frontage on Concord Street shall not exceed 150 square feet
of gross signage.
(2) Individual signs: the maximum gross area per sign shall not exceed on 100 square
feet in gross area and six feet in height.
(f)

Within the C-1: Retail business zoning districts signs must comply with the following
regulations:
(1) Aggregate property signage: The maximum gross signage for a property shall not
exceed one and one-half (1 ½) times the lineal feet of the longest building
frontage facing a public street or 150 square feet in gross area, whichever is
greater.
(2) Individual signs: the maximum gross area per sign shall not exceed 100 square
feet in gross area and six feet in height.

(g) Within the GB: General business zoning district signs must comply with the following
regulations:
(1) Aggregate property signage: the maximum gross signage for a property shall not
exceed one and one-half (1 ½) times the lineal feet of the longest building
frontage facing a public street or 200 square feet in gross area, whichever is
greater, unless otherwise excepted below in [subsection] 118-339(g)(5)d.

(2) Individual signs: the maximum gross area per sign shall not exceed 100 square
feet in gross area and ten feet in height, or as otherwise excepted below in
subsection 118-339(g)(5)d.
(3) Notwithstanding the provisions of this section, the only signs Freeway signs are
not permitted in that part of the GB district north of I-494, east of Trunk Highway
56 (Concord Street), south of Wentworth extended easterly and west of the
Mississippi River., are wall signs, area identification signs, and monument signs.
(5) The following types of signs require a conditional use permit:
e. Freeway sign subject to the following requirements:
1. One freeway sign is allowed per property.
2. The maximum gross area of a freeway sign shall not exceed 200 square feet
in area and 15 feet above the height of the interstate roadway surface at the
point thereof nearest the sign.
3. The sign must be located on the portion of the property closest to the
freeway and may not be closer than 350 feet from any other freeway sign on
the same side of the freeway, as measured in a straight line from the base of
the sign to the base of any other freeway sign.
4. A property with a freeway sign shall be allowed to have a maximum
aggregate property signage of 300 square feet, regardless of the length of
the building frontage. allowed to have a maximum aggregate property
signage of 300 square feet in gross area.
(h) Within the industrial zoning districts signs must comply with the following
regulations:
(1) Aggregate property signage: the maximum gross signage for a property shall not
exceed one (1) times the lineal feet of the longest building frontage facing a
public street or 200 square feet in gross area, whichever is greater, unless
otherwise excepted below. Each principal building at the Fleming Field Municipal
Airport shall be allowed to have up to 200 square feet of total signage, regardless
of the length of the building frontage.
(2) Individual signs: the maximum gross area per sign shall not exceed 100 square
feet in gross area and ten feet in height, or as otherwise excepted below in
subsection 118-339(h)(4)c.
(4) The following types of signs require a conditional use permit:
d. Freeway signs, subject to the requirements of subsection 118-339(g)(5)de.
(Ord. No. 1216, § 4, 5-18-2009; Ord. No. 1222, §§ 1, 2, 11-2-2009; Ord. No. 1233, § 4, 8-2-2010;
Ord. No. 1264, § 1, 12-3-2012; Ord. No. 1287, § 1, 12-1-2014; Ord. No. 1368, § 1, 12-6-2020;
Ord. No. 1382, § 1, 7-20-2021)

SECTION 4. SUMMARY PUBLICATION. Pursuant to Minnesota Statutes Section 412.191,
in the case of a lengthy ordinance, a summary may be published. While a copy of the entire
ordinance is available without cost at the office of the City Clerk, the following summary is
approved by the City Council and shall be published in lieu of publishing the entire ordinance:
The proposed ordinance would update the maximum signage allowance per property to be determined by
either the length of the building frontage along the street or the cap set for the zoning district the property
is located in. The ordinance would also create a master sign plan process.

SECTION 5. EFFECTIVE DATE. This ordinance shall become effective upon publication.

Approved:

_________________________

Published:

_________________________

_____________________________________
Diana Warner, City Clerk

ATTACHMENT B
EXAMPLES OF GROSS SIGNAGE ALLOWANCE UNDER PROPOSED ORDINANCE UPDATES

Black Sheep Coffee (C-1)
•
•
•
•

Length of Longest Building Frontage Facing Public Street: 50 feet
Amount of Signage Allowed Using Proposed 1.5x Rule: 75 square feet
Amount of Signage Allowed Automatically Under Existing Rules: 150 square feet
Maximum Amount of Signage Allowed: 150 square feet

525/529 Southview Boulevard (C-1)
•
•
•
•

Length of Longest Building Frontage Facing Public Street: 92 feet
Amount of Signage Allowed Using Proposed 1.5x Rule: 138 square feet
Amount of Signage Allowed Automatically Under Existing Rules: 150 square feet
Maximum Amount of Signage Allowed: 150 square feet

5th Avenue Shopping Plaza (C-1)
•
•
•
•

Length of Longest Building Frontage Facing Public Street: 430 feet
Amount of Signage Allowed Using Proposed 1.5x Rule: 645 square feet
Amount of Signage Automatically Allowed Under Existing Rules: 150 Square Feet
Maximum Amount of Signage Allowed: 645 sq. ft.

Rihm Kenworth (GB)
•
•
•
•

Length of Longest Building Frontage Facing Public Street: 430 feet
Amount of Signage Allowed Using Proposed 1.5x Rule: 645 square feet
Amount of Signage Automatically Allowed Under Existing Rules: 200 square feet
Amount of Signage Approved for the Site Via Variance: 442 square feet

City Auto Glass (CGMU-1)
•
•
•
•

Length of Longest Building Frontage Facing Public Street: 196 feet
Amount of Signage Allowed Under Proposed 1.5x Rule: 294 square feet
Amount of Signage Automatically Allowed Under Existing Rules: 150 square feet
Maximum Amount of Signage Allowed: 294 square feet

Subway Restaurant (CGMU-1)
•
•
•
•

Length of Longest Building Frontage Facing Public Street: 55 feet
Amount of Signage Allowed Under Proposed 1.5x Rule: 82 square feet
Amount of Signage Automatically Allowed Under Existing Rules: 150 square feet
Maximum Amount of Signage Allowed: 150 square feet

Cobra Transportation (I-1)
•
•
•
•

Length of Longest Building Frontage Facing Public Street: 155 feet
Amount of Signage Allowed Under Proposed 1x Rule: 155 square feet
Amount of Signage Automatically Allowed: 200 square feet
Maximum Amount of Signage Allowed: 200 square feet

Pomp’s Tire (I-1)
• Length of Longest Building Frontage Facing Public Street: 320 feet
• Amount of Signage Allowed Under Proposed 1.5x Rule: 320 square feet
• Amount of Signage Automatically Allowed Under Existing Rules: 200 square feet
• Maximum Amount of Signage Allowed: 320 square feet

ATTACHMENT C
RECENT SIGNAGE ALLOWANCE VARIANCES AND PUD APPROVALS
Business/Project Name

Zoning District

Amount of Signage
Allowed By Zoning District

Amount of Signage
Approved via Variance or
PUD

Dauntless Air

I, Industrial

0 square feet (because
other buildings on the
airport property already
used up the entire 200
square foot allowance)

178+ sq. ft.

Special School District No 6.

C-1, Retail Business

150 sq. ft.

198 sq. ft.

Holiday Station Store
(Southview)

C-1, Retail Business

150 sq.ft.

250 sq. ft.

The Backyards

CGMU-1, Concord Gateway
Mixed Use District 1

150 sq. ft.

362 sq. ft.

The Yards

CGMU-1, Concord Gateway
Mixed Use District 1

150 sq. ft.

205 sq. ft.

Bremer Bank

GB, General Business

200 sq. ft.

292 sq. ft.

Walser Subaru

GB, General Business

200 sq. ft.

554 sq. ft.

Rihm Kenworth

GB, General Business

200 sq. ft.

454 sq. ft.

Holiday Station Store
(Concord St S)

GB, General Business

200 sq. ft.

276 sq. ft.

Doug Woog Arena

GB, General Business

200 sq. ft.

300 sq. ft.

Concord Lanes

CGMU-1, Concord Gateway
Mixed Use District 1

200 sq ft.

370 sq. ft.

Kwik Trip

GB, General Business

200 sq. ft.

311 sq. ft.

Sportsman’s Guide

L-I, Light Industrial

200 sq. ft.

500 sq. ft.

AGENDA ITEM 5B
South St. Paul Planning Commission

Prepared By:
Michael Healy, City Planner

Meeting Date:
7/6/2022

Item Description:
Update Regarding Planning Commission Packet
Distribution
ACTION REQUESTED
Staff is providing an update regarding how the Planning Commission packet will be
distributed. No action is needed.
BACKGROUND/ DISCUSSION
Background
Prior to the Covid-19 pandemic:
•

The City was trying to “go paperless” for environmental reasons and to reduce
printing costs.

•

The Planning Commission packet was distributed electronically as a PDF that was
emailed to each Commissioner the week before the meeting. It can also be
downloaded from the “Agenda Center” on the City’s website.

•

Commissioners who wanted a hard copy of the packet would request one. They
would pick up their packet at City Hall the Friday before the meeting.

•

Additional hard copies of the packet were available during the meeting for any
Planning Commissioner who did not bring a tablet or laptop to work off of.

During the Covid-19 pandemic when meetings were being held remotely via WebEx:
•

The City began mailing out the Planning Commission packet to minimize physical
contact between City Staff and Planning Commissioners.

•

The City began mailing a hard copy packet to every Planning Commissioner because
of technical difficulties with electronic packets during WebEx meetings.

City Returning to Pre-Covid Packet Distribution Procedures
In general, the City does not mail out hard copy packets to any of its boards or commissions
(not even the City Council) because it is costly and takes up a lot of staff time. Now that
Planning Commission meetings are being held in-person again with normal protocols, the City
will be returning to its Pre-Covid packet distribution procedures.
As part of the ongoing effort to “go paperless,” we are strongly encouraging Planning
Commissioners to consider bringing a laptop or a tablet to future meetings so that they can
use a PDF instead of requiring a physical packet.
Option for Planning Commissioners who Still Want a Hard Copy Packet
Any Planning Commissioner who still wants a hard copy of the packet should inform City Staff.
The packet will be available for pickup at City Hall the Friday before the meeting and it will be
brought to the meeting if it is not picked up. Staff will keep track of which Planning
Commissioners have requested a hard copy and we will prepare one for each meeting.

